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Supplier Details: 

Company 
Contact 
Address 

Sample Company 
Fred Sample 
111 Sample Drive 

Contract Purchase Agreement 3001150 

Roseville, CA 95678 

Submit your response to: 

Company City of Roseville 
Contact 
Address Purchasing Division 

311 Vernon Street 

Roseville, CA 95678 

Phone (916)746-1100
Fax (916)746-1115

E-mail

This Contract Purchase Agreement is sent for your review and acceptance. Notify the Buyer via email of any needed 
changes to the company name, address, and contact information. The Buyer will update the agreement prior to you 
signing the document. 

Return signed copies of the agreement to the Buyer noted on the agreement. Alterations or modifications to the 
agreement are not allowed. Upon receipt of all necessary documents, the City will sign the agreement and return a 
fully executed copy to you. Receipt of the signed copy will be your notice to proceed with the work in accordance with 
the terms and conditions of the agreement. Work must not begin until the contract has been fully executed. 

The following guidelines must be followed for the signature block on the agreement: 

Sole proprietorship 

Partnership 

By owner 

Any general partner 

Corporation Two options: 
(1) A signature from the President and the corporate seal; OR
(2) One signature from the Chairman of the Board, President, or any Vice President AND one signature from
the Secretary, any Assistant Secretary, Chief Financial Officer, or any Treasurer or Assistant Treasurer of the
corporation

*General Manager. Office Manager and/or Sales Manager are not corporate officer titles. The agreement will be
rejected if not signed in accordance with these guidelines. 

Insurance requirements: 
The City's insurance requirements are referenced on Attachment A of the agreement. By signing the agreement, you 

are confirming that your company has the minimum insurance limits required. 
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Invoice To City of Roseville Supplier 

Accounts Payable 

311 Vernon St 

ROSEVILLE CA 95678 

Phone: (916) 774-5488 Phone: 

Fax: (916) 784-3796 Fax: 

Email: accountspayable@roseville.ca.us Email: 

Description of This is a SAMPLE agreement for illustration urposes only. 

Labor, 

equipment 

and/or materials 

Customer# Su lier# Frei ht Terms 

Agreement 

Agreement Date 

Revision 

Agreement Amount 

Sample Company 

111 Sample Drive 

Roseville, CA 95678 

(916) 111-1111

(916) 111-2222

samplecompany@sample.org

FOB 

14932 Freight on Board at the destination Destination 

Start Date Confirm To 

01-Jul-2023

Pa ment Terms 

Net30 

End Date 

30-Jun-2024

Attention: Total Cost not to exceed the agreement amount without prior approval of the Purchasing office. 

3001150 

28-MAR-2023

0 

0.00 USD 

Shi in Method 

Best Method 
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Contract Purchase Agreement 3001150 

section of the policy showing City, its officers, agents, employees, and 
volunteers as additional insureds for each type of coverage, except for Workers' 
Compensation. Such insurance shall specifically cover the contractual liability 
of Contractor. The additional insured coverage under the Contractor's policy 
shall be primary and noncontributory, as evidenced by a separate endorsement 
or section of the policy, and shall not seek contribution from City's insurance or 
self-insurance. In addition, the additional insured coverage shall be at least as 
broad as the Insurance Services Office (ISO) CG 20 01 Endorsement. Any 
available insurance proceeds in excess of the specified minimum insurance 
coverage requirements and limits shall be available to the additional insureds. 
Furthermore, the requirements for coverage and limits shall be: 
(1) the minimum coverage and limits specified in this Agreement; or
(2) the full coverage and maximum limits of any insurance proceeds available to
the named insureds, whichever is greater.

d. Cancellation/Modification. Contractor shall provide thirty (30) days written notice
to City prior to cancellation or modification of any insurance required by this
Agreement.

e. Umbrella/Excess Insurance. The limits of insurance required in this Agreement
may be satisfied by a combination of primary and excess insurance. Any excess
insurance shall contain or be endorsed to contain a provision that such coverage
shall also apply on a primary and noncontributory basis for the benefit of City (if
agreed to in a written contract) before City's own insurance shall be called upon to
protect it as a named insured.

f. Subcontractors. Contractor agrees to include in its contracts with all
subcontractors the same requirements and provisions of this Agreement, including
the indemnity and insurance requirements, to the extent they apply to the scope of
the subcontractor's work. Furthermore, Contractor shall require its subcontractors
to agree to be bound to Contractor and City in the same manner and to the same
extent as Contractor is bound to City under this Agreement. Additionally,
Contractor shall obligate its subcontractors to comply with these same provisions
with respect to any tertiary subcontractor, regardless of tier. A copy of City's
indemnity and insurance provisions will be furnished to the subcontractor or
tertiary subcontractor upon request.

g. Self-Insured Retentions. All self-insured retentions (SIR) must be disclosed to
Risk Management for approval and shall not reduce the limits ofliability. Policies
containing any SIR provision shall provide or be endorsed to provide that the SIR
may be satisfied by either the named insured or City. City reserves the right to
obtain a full certified copy of any insurance policy and endorsements. The failure
to exercise this right shall not constitute a waiver of such right.

h. Waiver of Subrogation. Contractor hereby agrees to waive subrogation which any
insurer of Contractor may acquire from Contractor by virtue of the payment of any
loss under a Workers Compensation, Commercial General Liability or Automobile
Liability policy. All Workers Compensation, Commercial General Liability and
Automobile Liability policies shall be endorsed with a waiver of subrogation in
favor of City, its officers, agents, employees and volunteers for all work performed
by Contractor, its employees, agents and subcontractors.

i. Liability/Remedies. Insurance coverage in the minimum amounts set forth herein
shall not be construed to relieve Contractor of liability in excess of such coverage,
nor shall it preclude City from taking such other actions as are available to it under
any other provisions of this Agreement or law.

11. Contractor shall comply with all federal, state and local laws and ordinances, including
but not limited to the City's storm water regulations, as may be applicable to the
performance of services under this Agreement. Failure to comply with local ordinances
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